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Setting general company information (Company)

Needed to operate the program. According to information given by the ship off the menu, set the menu
for my company. Inactivity can override the default menu, the system will record data starting in some major
appearances.

In order to make the system more complete. Users can set up additional information by pressing the
"Setting">"Company" system to screen for setting the information as shown.

Prosoft CRM LTD,, co (USGN G298 911q)

2
= myAccount
Goud Accounting
E+] Home

151 Sales

W Purchase

Inventory

_- Accounting

@ Cheque & Bank
B8 Petty Cash
poe:Y]

& Approve Center
# Dashboard

E Report

Q. Audit & Internal Control

In the data of the company with 6 menu below.
= Menu register a company.
= Menu settings information department,
= Menu settings for position.
= Menu settings Group employees.
= Menu settings employee information.
= Menu Settings queue.
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Settings information Menu

It is determining the profile of the company. Major companies include names, addresses, taxpayer
households, the company needs to show in sales. Document Procurement, Document Accounting And reports of
the Company

1. The user can create or update the information by pressing the "Company" to see detailed company
information systems. Logging has started, as shown in Figure.

Setting

System General Accounting GL Cheque & Bank 1c CRM Approve
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2. The system will display detailed information users need to complete the form marked "*" are required Figure.
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3. Users can add company logos. In order to show the sales document. Document Procurement Documents
relating to accounting and reporting of the Company by hitting the “old gray"> "select the logo of the company">
"Open" below.

* Company No. COM-001 Tax ID 0505557001854
* Company Name it Talsmavlv Zandidu d1dm Company Logo i
Entreprenaur Name AMaUIH Andnux142
Remark PROSOFTCRM X
& open >
— v 1 > This PC » Desktop > Logo v O | Searchlogo y]
Organize ~ New folder = - m @
# Quick access ,
% This PC
¥ Network
Logo.png
File name: |Logo.png V| Tsidsmun =) bl

+ Note: The logo image files have the extension png. Gif. Jpg. Jped. Image size must be less than soo KB and
take pictures. Justin Russell Square sinter only to the beauty of the display.
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4. The user can add the field by pressing the "+" button and fill out completely. Determining Branch can
headquarters has only 1. And stated branch code in a number of 5 like 00002.

Branch Pl | Action ~

(] Branch Code Branch Name Branch No. Initials Entrepreneur Name Address

(] 00006 Wiy 00006 123

[ BH-0003 arnndaalusi 00003 CcM anudaaina

[J BRH-001 dninanulued Head Office HO AMOUIA ANFULAT

(J BRH-002 ERFRISiNIALHY 00001 M AMBUIA ANFUUAL vl 287 waifl 5
O JPo04 Supper 1 00004 Aau

ry

cob L] 20 v | Items D - b Iten (v]

Edit Branch X

* Branch Code BRH-002
() Head Office @ Branch No. 00001
* Branch Name ERETRICTHISIRREY
Initials M

Entreprensur Name  aaiaudd anawms

Address wanil 287 wah 5 =
Sub-District a.dunsieian District a.duvs

Province EWSTHEALY Country Ina

Postcode 50210 Map 2

Phone 02-402-8068 Fax

Email support@prosoftibiz.com

Website http://www.prosoftibiz.com/

Form Address

+ Note: If users want to edit the data store by pressing the " #* " button to make corrections.
+ Note: I the user wants to delete the data store by pressing " & " to do to delete.
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5. indetermining the field. Users can specify the location of the company by pressing “Mapgz® "> "in the
search field., type the company name" in the absence of company name to appear on the map. Users can specify
a position close to the company. The system will display "latitue longitude" in that location are automatically shown.
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6. When the user is done the company finished updating the user to save data by pressing the "Save" button
at the top right of the screen. To save the company, as shown in Figure.

o
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Menu settings information department

Means to assign a department code of a company that divides the work into a department to use data to
save data in different systems.

1. Users can create or update the information department by pressing the "Department" to see a list of the
department. The system captured data from the Figure.

Setting
System General Accounting GL Cheque & Bank IC CRM Approve
- ) 0 2 0 ’ ~
\é - - Aaliy & ' &
- X /' aid
Company Department Position Employese Group Employes Queue

2. The system will display a list of information department. Users can add information department by pressing
the "New"> "Fill department code department note"> When completed, press "~ " to save the image department,

< Department New  +

Q [ o VN | Action ~

Department No. Department Name Remark Inactive

x | DEP-010 wnunyAna 0 “r

/Z § 00001 urunRuEINT

/ & 00002
/@ 00003

/ @ DEP-001 ununinaTulaasauna

O/0/0 o0 o0ols O

7 @ DEPOD2

/7 @ DEP-003 wrundd

o o

7§ DEPOMA

O

/ @ DEP-00S urunwiingmiana

/7 @ DEP-006 WHUARLES

o0

/7 @ DEPOO7 wruneTAEaY

/ @ DEP-008

oo

Z/ ®§ DEP-009 UHUANSAANA

‘.Q..\ 0w |Ie - ams &

+ Note: If users want to edit the data front, by pressing the " ~* " button to make corrections.
+ Note: I the user wants to delete the data front, by pressing the " & " button to delete the data.
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3. The user can set on / off the department has To stay active or deactivate the front, then press the "select
department to open / close™> "Action"> "Active is to enable the Department for Work" or "Inactive is disabled
department jobs “will show Pap - up to the user. Confirm open / close applications such divisions.

O Department No. Department Name Remark Copy
Active

0 # § 00001 wHUnEfLTIT Trigetie

O P | 00002 WHUNEAANTT Tradits

0O /Z § 00003 wHUANTNg 1

0 # § DEP00L wnuniaTuladasawna

| DEP-002 WHUNTINTT

@ Change Adtive Status Confirmation X

Confirm inactive department

Do you want to inactive department 1 items?

« Note: If the department has already enabled the department. Users will not be able to re-enable the department.
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Menu settings jobs data
Refers to the placement of employees. According to the information used to determine employee ID.

1. Users can create or update job information by pressing the "Position” for a list of locations. The system
captured data from the Figure.

Setting
System General Accounting GL Cheque & Bank 1C CRM Approve
- '—E 0 ? -,
X} 1 X7 && U
Company Department Position Employee Group Employee Queue

2. The system will display the list of jobs data. Users can add location information by pressing the "New'">
"Enter Code Position Name Position Notes">once completed, click "~ " to save as picture.

< Position new e
Q A | Acti
O Pasition No. Position Name Remark Inactive
X |PGS—UDB wilna1wna 0O
O # § 00001 duvs
O 7 § 00002 RS
O 7 8§ 00003 wWiineu
0O ra Bt sfanmsehoifayfiuaznistu
0O ra | PIMPACTOOL [T
0O | PIMPACTO002 sifisving XX
O /s § POs-001 wwihfiguasuy
O 7 B8 POs-002 Tt
O 7 8§ POS-003 LaIuMT
O 7 8 POS-004 vwihfiuaaa
0 7/ § POS5-006 g
0O /Z § PoS007 dwihfidada .
SO0 = E——

+ Note: If users want to edit the location information original works by pressing the " " button to make corrections.
« Note: If the user wants to delete the original position by pressing the " & " button to delete the data.
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3. User can enable / disable jobs to stay active or deactivate the job, then press the "Select a position to turn
on/off " >"Action"> "Active is enable job" or "Inactive is disabled Jobs" will show Pop - up to the user to confirm
the enable / disable. Jobs used the image.

O Position No. Position Name Remark Copy
| Active
0 /& 00001 uiuns Inactive
O / § 00002 (L) Translate
0 7 § 00003 Wilng1u | |

Z § o001 dannshatuiuaznindy

€ Change Adtive Status Confirmation

Confirm inactive position

Do you want to inactive position 1 items?

« Note: If the job has already enabled jobs. Users will not be able to use the reusable.
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Menu settings to groups of employees

Refers to the group of employees. According to the information used to determine employee ID.
1. Users can create or update employee information, press Menu "Employee Group” Figure.

Setting

System General Accounting GL Cheque & Bank IC CRM Approve
- — L2 s ? ~
& o R &

Company Department Position Employee Group Employes Queue

2. The system will display a list of information among employees. Users can add information to the employee
by pressing the "New"> “Enter Codes employees. Group staff note" > When completed, press" .~ "to record

employees below.
< Employee Group New |+ ‘
Q| e VN Action ~

0 Employee Group No. Employee Group Name Remark Inactive

X | IMPACT006 Team SooGood ]

O / § IMPACTOOL fhaysus

O # § IMPACTO002 wilnauue

O # 8§ IMPACTOO3 WINAUAITARIR

O /8§ IMPACTOD4 wilnauchadadvaznsdu

00 # & IMPACTOOS 210

< or b 20 w | Items per page 1 - 6 Items From 6 I (]

« Note: If users want to edit the original staff by pressing the" » " button to make corrections.
« Note: If the user to erase the original employee group by pressing the " & " button to delete the data.
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3. The user can set on / disabled employees have to stay the forks. Or disabled employee group by pressing
"select employee groups who want to turn on / off "> "Action"> "Active is to enable employees” or "Inactive is
disabled workers" the system will display the Pop - up to the user to confirm the open / closed user groups such
employegs.

Employee Group No. Employee Group Name Remark Copy

O

Active

7/ § IMPACTODL thanfuis Inactive

/ @ IMPACTOD2 Translate

0o o o

/ B IMPACTO03 wilnaunIaana
0 #/ § IMPACTOD4 wilnewechaduiuaznindu
O ~ § IMPACTOOS 2019
| # © IMPACTOOG Team ScoGood |

€ Change Adtive Status Confirmation X

Confirm inactive empIcI:-yee group

Do you want to inactive employee group 1 items?

+ Note: If the employee has already enabled a group of employees. Users will not be able to enable the group.
Employees have repeatedly.
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Menu settings employee

Mean an employee of the company name. It is divided into sales and regular employees Details are as
follows: Employee ID Prefix staff of employees. The current status of jobs and employees.

1. The user can create or update employee information by pressing the "Employees" as shown in Figure.

Setting

General

B

Company

Accounting GL

L KA
T s

Department

Cheque & Bank I¢ CRM

i |

Employee Group

Approve

*

Queue

Position Employes

2. The system will display the list of employee information. Users can add employee information by pressing

the "New" button as shown in Figure.

< Employee New  +
Q P | Action ~
0O Employee No. Employee Name Position Department Work status Status
0O & o001 d1nau Saudn vl Accounting Working Active
0O # & 002 a3l Tunds i figuaszuy ununwaTuladansaund Working Active
0O # ® 008 suAITAL et Accounting Working Active
0O 8§ o1l Sonias sanazad wilng g uaunAniing I Working Active
0O 2§ 012 Support Account daamsihatinduaznndu Accounting Working Active
0O & 8§ 013 algssiiys a3ty wWiaihfiauaszuy weuna Tuladasauna Working Active
0O 2§ 014 auzng Tafl e d Accounting Working Active
0O 2§ 015 aunu 1ag anmsihadaduaznsdu Accounting Working Active
0O 2§ 016 wil vnwihitiud wrunwa ulabdasaund Working Active
O 8§ 017 audnd danse s weunwaTulafaisavna Working Active
0O 2§ o018 andnd vaad wnihfiauaszuu wnunvaTulafaisauna Working Active
O 2§ 57-787 el god it Accounting Working Active
0O 2 § AADOL Wi d19a [ERI RN wruna Tulafaisaund Working Active .
“ o 2 3 4 ! 20 (7]
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3. Inthe "Personal” to enter the general information of the users have to do is fill in the form marked "+"

to complete the picture.

Employment Contact Info

* Employee No. EMP170628-001

* Name Miss | anni fifs Nickname au &
1D Number 1529948662384 Gender Female i
Birthday 07/03/1984 ] Age 3
Nationality na Race “lnn
Religion wne Blood Type B
Marital Status Single ¥, Military Status Please select d... ~

+ Note: The employee must file an extension png. Gif. Jpg. Jped. Image size must be less than 500 KB and take
pictures. Square only The beautiful display.

4. Inthe "Employment" to fill the position of working age, working status of employees. Signature to indicate
approval documents for Sale Document, Procurement Document and report on the accounts of the Company as shown.

Work Sector
* Department No. 00001 Q| upunguiuig Signature i)
X
* Position No. 00002 Q| @Eanns
Employee Group No.  IMPACT002 Q| wilnaua s
Leader 008 Q| | suaIssaL 3uNs
Work Status
Start Date 01/01/2019 &) Employee Type Full Time
Year Service 1 Year 5 month *Waork status Working

« Note: The image file extension must be signed .png .Gif .Jpg Jped Image size must be less than 500 KB and
take pictures. square only The beautiful display.
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5. Inthe "Contact Info" a complete address and contact information of the image.

Personal Employment mﬂlﬂu

Address
Address name 159/5 m.dunsziuas a.d@wnne aadselni 50210
Sub-District dunsy District dunma
Province \Healusi Country we
Postcode 50210 Map a

Contact Information

Mobile 085-5296624 Phone 053-222333
Fax 053-222333 Email suphawadee@prosoftcrm.com
Line ID Suphawadee Facebook Suphawadee Tepee

6. In determining the employee. Users can locate the employee by pressing the "Map £ "> "In the search box,
type the name of the employee" in the case of an employee who is not named in the map. Users can specify the
coordinate neighborhood of the employees, the system will display "latitude longitude™ in that position automatically

on Figure,
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7. When users enter the workforce, then press the "Save" button way top right of the screen to save the
employees. The recorded data can be divided into 3 recording format :

= save & NOrmal recording. Available data show that the record is complete.
= Save & New {0 5ave and open a new employee record. When a user logs Employees already the
system will display the data as soon as a new employee.

= Save & Close 10 Save and return to the list of employees. When a user logs Employees already
the system will display a list of all employees back immediately.

Translate @

D Save & MNew
[ Y save & Close
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