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Setting general company information (Company)    

  Needed to operate the program. According to information given by the ship off the menu, set the menu 
for my company. Inactivity can override the default menu, the system will record data starting in some major 
appearances.

In order to make the system more complete. Users can set up additional information by pressing the

"Setting"> "Company" system to screen for setting the information as shown. 

 
 
In the data of the company with 6 menu below.

 Menu register a company.

 Menu settings information department.

 Menu settings for position. 

 Menu settings Group employees.

 Menu settings employee information.
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Settings information Menu  
 It is determining the profile of the company. Major companies include names, addresses, taxpayer 

households, the company needs to show in sales. Document Procurement, Document Accounting And reports of 

the Company 
1. The user can create or update the information by pressing the "Company" to see detailed company 

information systems. Logging has started, as shown in Figure.

 
 

2. The system will display detailed information users need to complete the form marked "*" are required Figure.
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3. Users can add company logos. In order to show the sales document. Document Procurement Documents 
relating to accounting and reporting of the Company by hitting the "old gray"> "select the logo of the company"> 
"Open" below. 

 
 

 
 
* Note: The logo image files have the extension png. Gif. Jpg. Jped. Image size must be less than 500 KB and 

          take pictures. Justin Russell Square sinter only to the beauty of the display.
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4. The user can add the field by pressing the "+" button and fill out completely. Determining Branch can 

headquarters has only 1. And stated branch code in a number of 5 like 00002.

 

 
 

 
* Note: If users want to edit the data store by pressing the "      " button to make corrections. 
* Note: If the user wants to delete the data store by pressing "      " to do to delete.

Prosoft CRM Co., Ltd.

2571/1 Software Resort, Ramkhamhaeng Rd.Huamak, Bangkapi, Bangkok 10240 

Contact Tel : 02-402-6141, 02-402-6143-4    Email : support@myaccount-cloud.com   Website : www.myaccount-cloud.com

mailto:support@myaccount-cloud.com
mailto:support@myaccount-cloud.com
file:///E:/งาน/เอกสารทั้งหมด%20myAccount%20Cloud/เอกสารการติดตั้ง%20myAccount%20Cloud/www.myaccount-cloud.com
file:///E:/งาน/เอกสารทั้งหมด%20myAccount%20Cloud/เอกสารการติดตั้ง%20myAccount%20Cloud/www.myaccount-cloud.com
http://www.myaccount-cloud.com/
Prosoft
Rectangle



 
5 

 

Tel.:02-402-6141, 02-402-6143-4, 02-402-6561 Email: support@myaccount-cloud.com Website: www.myaccount-cloud.com  

   5. in determining the field. Users can specify the location of the company by pressing "Map     "> "in the

search field, type the company name" in the absence of company name to appear on the map. Users can specify

a position close to the company. The system will display "latitude longitude" in that location are automatically shown.
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6. When the user is done the company finished updating the user to save data by pressing the "Save" button 
at the top right of the screen. To save the company, as shown in Figure.
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Menu settings information department

 
Means to assign a department code of a company that divides the work into a department to use data to 

save data in different systems.

 
1. Users can create or update the information department by pressing the "Department" to see a list of the 

department. The system captured data from the Figure.

 
 

2. The system will display a list of information department. Users can add information department by pressing 
the "New"> "Fill department code department note"> When completed, press "      " to save the image department.

 

 
* Note: If users want to edit the data front, by pressing the "      " button to make corrections. 
* Note: If the user wants to delete the data front, by pressing the "      " button to delete the data.
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 3. The user can set on / off the department has To stay active or deactivate the front, then press the "select

department to open / close"> "Action"> "Active is to enable the Department for Work" or "Inactive is disabled 
department jobs "will show Pop - up to the user. Confirm open / close applications such divisions.

 

 
 

 
 
* Note: If the department has already enabled the department. Users will not be able to re-enable the department.
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Menu settings jobs data

 
Refers to the placement of employees. According to the information used to determine employee ID. 

 
1. Users can create or update job information by pressing the "Position" for a list of locations. The system 

captured data from the Figure.

  
2. The system will display the list of jobs data. Users can add location information by pressing the "New"> 

"Enter Code Position Name Position Notes"> once  completed, click "      " to save as picture.

 

 

* Note: If users want to edit the location information original works by pressing the "     " button to make corrections. 
* Note: If the user wants to delete the original position by pressing the "     " button to delete the data.
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3. User can enable / disable jobs to stay active or deactivate the job, then press the "Select a position to turn 
on / off " > "Action"> "Active is enable job" or "Inactive is disabled Jobs" will show Pop - up to the user to confirm 
the enable / disable. Jobs used the image.

 
 

 
 
* Note: If the job has already enabled jobs. Users will not be able to use the reusable.
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Menu settings to groups of employees

 
Refers to the group of employees. According to the information used to determine employee ID. 

 1. Users can create or update employee information, press Menu "Employee Group" Figure.

 
2. The system will display a list of information among employees. Users can add information to the employee 

by pressing the "New"> "Enter Codes employees. Group staff note" > When completed, press"     "to record 
employees below.

 

* Note: If users want to edit the original staff by pressing the" " button to make corrections.

* Note: If the user to erase the original employee group by pressing the "     " button to delete the data.
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3. The user can set on / disabled employees have to stay the forks. Or disabled employee group by pressing 
"select employee groups who want to turn on / off "> "Action"> "Active is to enable employees" or "Inactive is 
disabled workers" the system will display the Pop - up to the user to confirm the open / closed user groups such 
employees.

 

 
 

  
* Note: If the employee has already enabled a group of employees. Users will not be able to enable the group. 

          Employees have repeatedly.
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Menu settings employee

 
Mean an employee of the company name. It is divided into sales and regular employees Details are as 

follows: Employee ID Prefix staff of employees. The current status of jobs and employees.

 
1. The user can create or update employee information by pressing the "Employees" as shown in Figure.

 

2. The system will display the list of employee information. Users can add employee information by pressing 

the "New" button as shown in Figure.
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to

  3. In the "Personal" to enter the general information of the users have to do is fill in the form marked "*"

complete the picture.

  
* Note: The employee must file an extension png. Gif. Jpg. Jped. Image size must be less than 500 KB and take 

pictures. Square only The beautiful display.

 
4. In the "Employment" to fill the position of working age, working status of employees. Signature to indicate 

approval documents for Sale Document, Procurement Document and report on the accounts of the Company as shown.

  

 
 
* Note: The image file extension must be signed .png .Gif .Jpg .Jped Image size must be less than 500 KB and 

take pictures. square only The beautiful display.
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5. In the "Contact Info" a complete address and contact information of the image. 

  
6. In determining the employee. Users can locate the employee by pressing the "Map       "> "In the search box, 

type the name of the employee" in the case of an employee who is not named in the map. Users can specify the 
coordinate neighborhood of the employees, the system will display "latitude longitude" in that position automatically 
on Figure.
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7. When users enter the workforce, then press the "Save" button way top right of the screen to save the 
employees. The recorded data can be divided into 3 recording format :

 Save a normal recording. Available data show that the record is complete.  
 Save & New to save and open a new employee record. When a user logs Employees already the 

system will display the data as soon as a new employee.

 Save & Close to save and return to the list of employees. When a user logs Employees already 
the system will display a list of all employees back immediately.
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