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Approve Center

Means the document approved by the authority. To verify the authenticity of the document. The staff
ordered Quotations or order pending before shipment to customers or creditors.

Type of approval
Type of approval There are 2 types of approved types.
®  Quotation document is approved (uotations.

®  Purchase Order is approved purchase order document.

Document Approval Status
Document Approval Status There are 10 state-approved document states.

®  Draft is a document in which the recording was made.

= Open & NEW document is created. Without requiring the approval process documentation.
= wait Approve docUment is awaiting approval from the authorities.
= Inprocess MEANS is pending approval. If you have multiple approvers.

Approve the document is approved by the authority. Able to open Purchase Order / Cash Purchase

or Credit Purchase.

Not Approve a document that is not approved by the authorities. Will not be able to open Purchase
Order / Cash Purchase or Credit Purchase.

- document is an introduction to some already.
= 1old the document is to stay to put it to work it out, click Cancel Hold.

= Close the document was approved. And to open Purchase Order / Cash Purchase or Credit Purchase.
to live successfully.
= cancel the document was canceled cannot be used it again.
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Approval process Quotations Document

1. Use to approve the quotation document by pressing the “Approve Center"> "Quotation” and then let the
user choose. Approval documents with the status "\Wait Approve™ or "Inprocess™ only Figure.

Prosoft CRM Co, Ltd. (dhinollkiy) 2 & Admin Administr... ' [0}
E=] Home < Approve Center
[ Sales
[ICEUMNCM  Furchase Requisition (2)  Purchase Order (0)
M Ppurchase
Wait Approve Q| e
Inventory
Fuanas  wwhanas siagnen faqndn fouduidy dFudauay wm anumanas  asmusmsagia
! Accounting N
| 20/06/2562 PD190620-001  C201905-001 U3EWM ABOVEANDBEYONDSERV... 278,574.50 Admin Administr... Wait Approve Wait Approve
T Cheque & Bank
07/10/2562 QUI91007-001 CUS191007-0... uSHW aaandlminmmilu.., 110,000.00  Admin Administr... Wait Approve Wit Apprave
W Petty Cash 21/10/2562 QUI91021-001 C201905-007  wSHw BMW Leasing (Thailand) .. 57,200.00 Admin Administr... Wait Approve  Wait Approve
o M i i
pvl 28/01/2563 QU2B01-001  C201905-019  wSsw HAPPYLUKE 32,100.00 Admin Administr... Wait Approve  Wait Approve
& Approve Center 28/01/2563 0280163-001  C201905-020  u3Hw HORIZONTCO.LTD 53.50 Admin Administr... Wait Approve  Wait Approve
# Dashboard 20/01/2563 QU2001-001-Q C201905-001 U3 ABOVEANDBEYONDSERV... 69,550.00 Admin Administr... Wait Approve Wait Approve
2 Report 12/03/2563 QU200312-001  1-004 13n oA naadumdes e 74,900.00  Admin Administr... wait Approve  Wait Approve
T Repo
04/05/2563 QU200504-002  1-029 viEn Tauaviuafamsa 156 96,300.00  Admin Administr... Wait Approve  Wait Apprave
©. Audit & Internal Control
04/05/2563  QU200504-001  1-004 uiEN g Asadadudnini e 74,900.00  Admin Administr... Wait Approve  Wait Approve
?g Setting

2. The system will display detailed quotation. Users can press the "Preview" button on the right side. Screen
Applications In order to verify the accuracy of the quotation form as shown in Figure.

Preview Quotation PD190620-001 X
Status Wait Apprave
(@0 1K< i |#1)> ) B |
Page U1
¢ Prosoft CRM Co., Ltd.
2571/1 Software Resort, Ramkhambacag Rd
Huamak, Bangkapi, Bangkok 10240
PROSOFTCRM 1 umew myaccount-cloud.com
Quotation
Contact Doc. No. PD190620-001
Company 3N ABOVEANDBEYONDSERVICEANDSUPPLY CO., LTD Doc. Date 20006/2562
Branch dninamng Tax 1D Ship Date 21/06/2562
Address  12/99 Moa.13 Soi Santinakom 12 Bangna - Trad Road Tambon Bangkaco Valid Day 30 Days
Amphoc Bung Phli , Samutprakan 10540 Expire Date 2000772562
Credit Day 30 Days
Tel. 080-2222222 Fax. 025555555
No. Goods No. Des oy, Unit Unit Priec Discount Amount
1 [awooor 137D 100U TR B9 GIKOE-0011504 63 2.00] Machanis 90,000.00) @100 179.800.00
MLERGSS 1111011669
2 [awoooz 7D 1001 UdU/ALAT D1 GIKIE-0013328 {12 1.00| Machanis 550.00) 550.00
MLERGSS 1111013405 Descriplion Description
Description Description Description
3 [awooos BGFBODIAY/A AL D1 E3WSE-320860 61 1.00| Machanis £0,000.00) 0,000.00
MLEUE220111320878
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3. When the user to check the accuracy of the quotation document already. Users can choose to approve /
disapprove the document by pressing the " Approve" was approved "Not Approve" is not approved Figure.

4. The system will display the Pop - up to the user to verify the quotation document. Stating the reasons
for such an approval document.

¥ Approve Confirmation X

guguNISoOUUAIDNANS

sEUMAHanIsalELands ¢

auldianals awssilddavinludanalaviun

& Approve Cancel
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Approval process, purchase order document

1. Users can approve documents order by pressing the "Approve Center"> "Purchase Order " from the user.
Select the document with the status "\Wait Approve™ or "Inprocess" only Figure.

1
Prosoft CRM Co., Ltd. (dhunonulking) * A& ? & Admin Administr... . o

E=] Home < Approve Center

Sales
Quotation (9)  Purchase Requisition (2) [V IERAeE e

o Purchase

Wait Approve 7 Q|-
Inventory
Doc. Date  Doc. No. Vendor No. Vendar Name Total Amount - Qumer Substitute Status Apprave Stat...
B Accounting

25/09/2563 PO200925-001  FOOL Company Trau 294,357.00  Admin Administr... Wait Appro Wait Appro...

1 Cheque & Bank
30/09/2563 PO200930-001 VD200416-001  Company Tusnunaf sualsei . 126,153.00  Admin Administr.. Wait Appro...  Wait Appro...

B8 retty Cash

-~

o M

¥ Approve Center

# Dashboard
= Report

@ Audit & Internal Control

2 Setting

2. The system will display detailed information for an order. Users can press the "Preview" button on the
right side. Screen Applications To check the validity of the order form, as shown in Figure.

Preview Purchase Order PO200925-001 X

Status  Wait Approve

(60 K< : 135 |

Branch issued PURCHASE ORDER : Head Office Page Lil
‘/ Prosoft CRM Co., Ltd.
2571/1 Software Resort, Ramkhamhacng Rd.
Huamak, Hangkapi, Bangkok 10240
PROSOFTCRM  pyipy:iwww.myaccount-cloud.com
PURCHAQE ORDER Dac. No. PO200925-001
Dac. Date 25092563
Contact Quotation No.
Company  Company Tafunman f1ia Ship Date
Branch Head Office Tax 1D 0105558096348 Credit Day 0 Days
L ~ . aa a
Address 141763 T4 38 0fla 101 woao s yaanaTnogs 1dn e ouugsad Shipping Address W1 TATaM3AA Woaawi ao2
ll"’\lﬁfﬁﬂ?\lﬁ: AN NFANHA 10500 'h;uﬁ 3 lﬁ'\li‘; 123 A3DN ATENS I‘YI_J
ﬁ & DU INHY ATUD 1TWEATY
Tel. 081-3597000 Fax. dune truals S da nnu. 10000
No. | Goods No. Description Qy. Unit Unit Price Discount Amount
1 [awoon B6FCOUT A3 24 E3WSE-S03877 64 5.00| Machanis 39,300.00 196,500.00

MLEUE220111503881
2 |AWO010 um-('auﬁmmam"im E3WSE-503707 611 2.00| Machanis 39,300.00 T8,600.00

MLEUE229111503722
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3. When the user to check the authenticity of the documents quoted in the order. Users can choose to approve/
disapprove the document by pressing the "Approve™ was approved "Not Approve" is not approved Figure.

4. The system will display the Pop - up to the user to confirm the purchase order document. Stating the
reasons for approving the document format,

¥ Approve Confirmation X
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