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Purchase Report
 

 Referring to the report on the implementation of all purchases happen at any moment of time.

 
Type of Acquisition  

Type Acquisition of a total of two types:

 General Repost the report of the Task purchase includes 

 Purchase Order Report. 

 Goods Remain Receive Report.  

 Cash Purchase Report.  

 Credit Purchase Report.

 Credit Note Report.

 Payment Deposit Report.

 Payment Deposit Remain Report.

 Analytic Repost analytical report is the work consists of buying

 Purchase Net Analysis Report.

 Credit Purchase Analysis Report.  

 Summary Total Purchase Report.   
 Summary Total Purchase Report of the Month.   

 Comparison Purchase (Monthly) Report.

 Compare Total Purchase 12 Month Report.

 Vendor Performance Analysis Report. 
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 The number 1 represents the search window display.  
 The number 2 refers to the printed document. Users can print the entire document. Or Print Present at the 

opening were.  
 The number 3 means a return to the previous page. Users can return to the first page. Or return to the 

previous page.

 The number 4 refers to the Browse page. Users can choose to view reports according to user requirements.

 The number 5 represents the total number of pages.

 The number 6 represents the next page, users can go to the last page. Or go to the next page of the report. 
 The number 7 refers to the  document. Users can save documents immediately or save open documents 

saved.  
 The number 8 means choosing File to save. Users can select a file to save the currency.

 
 

 

 
 

 
 
 
 
 

 
Describe the symbol 
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1. The user can view the sales report by pressing the "Report" menu > "Purchase Report" as shown below.

 

 
 

2. The entire Purchase Report List screen is displayed. As shown

 

 

 
Step View Purchase Report
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Report type  There are three types of reports: "By document Date" is reported by the document date, 

"Document No." is a reporting by the document number "on the date of delivery" is reported 

by the delivery date. 

Document format The report format consists of two types: "distributed", namely reporting, data-distribution, 

resulting. Detailed "Summary" is a report of the list data that occurs in the summary format 

to see the overall overview. 

Document date Document Date Define the length of time a user wants to view purchase order reports at a 

specific time period by which the user determines the date of delivery. 

Delivery date  Define the length of time a user wants to view the delivery date at a specific time period by 

which the user defines the vendor ID. 

Vendor No Assigning vendor codes to which users want to view purchase order reports item codes.

Goods No  Assigning item codes that users want to view purchase order reports.

Department No Identification of the department identification department where the person who wants to 

view the purchase Order report. 

Document status Document status determines the document status that the user wants to view the purchase 

order report.

 

 
 

 

Steps to view the purchase order report

 

mailto:support@myaccount-cloud.com
mailto:support@myaccount-cloud.com
file:///E:/งาน/เอกสารทั้งหมด%20myAccount%20Cloud/เอกสารการติดตั้ง%20myAccount%20Cloud/www.myaccount-cloud.com
file:///E:/งาน/เอกสารทั้งหมด%20myAccount%20Cloud/เอกสารการติดตั้ง%20myAccount%20Cloud/www.myaccount-cloud.com
http://www.myaccount-cloud.com/


5 

 

 

        
   

Prosoft CRM Co. Ltd., 
2571/1 Software Resort, Ramkhamhaeng Rd.Huamak, Bangkapi, Bangkok 10240 
Tel.:02-402-6141, 02-402-6143-4, 02-402-6561 Email: support@myaccount-cloud.com Website: www.myaccount-cloud.com  

     Contact Tel : 02-402-6141, 02-402-6143-4    Email : support@myaccount-cloud.com   Website : www.myaccount-cloud.com  

Report type There are 4 types: "On delivery date" is a reporting based on the delivery date of the item. 

"By date document" is the report by date, the document "Vendor ID" is reported according 

to the vendor code "by item" is reported by the item.

Delivery date  On delivery date define the length of time a user wants to view the delivery date at a specific 

time period by which the user defines.       
Document date The document date. Define the length of time a user wants to view the accrued items report 

at any time interval by which the user defines. 

Vendor No The vendor ID. Assigning vendor codes to which users want to view document. 
Document No Accrued item reports Numbering on the document the user wants view the backorder report.  

Department No Identification of the department identification department to which the person who wants to 

view the Backorder report item code. 

Goods No  Assigning item codes to which users want to view backorder reports.
 

 
 

Steps to view report category accrued Item report
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Report type  There are three types: "By date document" is reported by the document date, "Document No." 

is the report by the document number "vendor code" is reported by the vendor ID. 

 

Document format The report format consists of two types: "distributed", namely reporting, data-distribution, 

resulting. Detailed "Summary" is a report of the list data that occurs in the summary format 

to see the overall overview. 

 

Document date Document Date define the length of time a user wants to view a live purchase report at any 

time period by which the user is assigned. 

 

Document No Document number assigning the document number to which the user wants to view the cash 

Purchase report. 
Vendor No Vendor ID Assigning vendor codes where users want to view live purchase reports. 

Goods No  Product Code Assigning item codes to which users want to view live purchase reports.

Department No Identification of the department code to which the person who wants to view the report is 

cash purchase.
 

 
 

 

 

  
Steps to view report Purchase Cash report category 
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Report type  There are three types: "By date document" is reported by the document date, "Document No." 

is the report by the document number "vendor code" is reported by the vendor ID. 

 

Document format The report format consists of two types: "distributed", namely reporting, data-distribution, 

resulting. Detailed "Summary" is a report of the list data that occurs in the summary format 

to see the overall overview. 

Document date Document Date Define the length of time a user wants to view a credit purchase report at 

any time period by which the user assigns.

Document number The document number assigning the document number to which the user wants to view the 

purchase report. 

Vendor No Vendor ID Assigning vendor Codes The user wants to view the purchase credit Code report.

Goods No  Assigning item codes to users who want to view the purchase Credit report.

Department No Identification of the department code that the person who wants to view the report.

 

 

 
 

 

 
Steps to view report purchase reports
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Report type  There are two types of reports: "By Document Date": The document date is reported by the 

document number. 

Document format The report format consists of two types: "distributed", namely reporting, data-distribution, 

resulting. Detailed "Summary" is a report of the list data that occurs in the summary format 

to see the overall overview. 

 

Document date Document Date Define the length of time a user wants to view a credit note report at a specific 

time period by which the user assigns. 

Document No The document number. Assigning the document number to which the user wants to view the 

return credit memo report.

Vendor No Assigning Vendor codes users want to view the return credit memo report.  
Goods No  Assigning item codes to which users want to view a credit note return report. 

Department No Identification of the department code to which the person who wants to view the report has 

returned the credit memo.

 
 

 

 

 
Steps for viewing Credit Note Report
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Report type  

Document format

There are three types of reports: "By document Date" is reported by the document date, 

"Document No." is the report by the document number "Vendor ID". 

              
                 

The report format consists of two types: "distributed", namely reporting, data-distribution, 

resulting. Detailed "Summary" is a report of the list data that occurs in the summary format 

to see the overall overview. 

        
               
    

Document date Document Date Define the length of time a user wants to view a deposit report at any time 

period by which the user assigns the document number.

Document No Document numbering the user wants to view the deposit report.  
Vendor No Vendor ID Assigning vendor Codes The user wants to view a deposit report. 

 

 
 
 

 
 

 

 

 
Steps to view deposit report
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Document No The document number to which the user wants to view the report payment of remaining deposit. 

Document date Determining the length of time a user wants to view the deposit report at the time of a 

particular user.

Vendor No Defining the seller code that the user wants to view the remaining balance payment report. 
 

 
 

 
 

 
 
 

 
 
 

 
Steps for viewing the deposit report
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Report type  Analysis report category There are two types: "According to Vendor code", the vendor ID 

is reported as "by item" reports by Item. 

 

Vendor No Vendor ID Assigning vendor codes where users want to view the Net Purchase Analysis report. 

Document date Date of document Define the length of time a user wants to view the Net Purchase Analysis 

report at any time period by which the user defines. 

Goods No  The item code assigning item codes to users who want to view net Purchase analysis reports.

 

 
 
 

 
 
 
 
 

 

 
Steps to view the Net Purchase 
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Report type  Credit sale report type There are 2 types: "Sort by vendor and item" is a reporting-based vendor 

and item "By item and vendor, and document Date" is reporting by item, vendor, and document date. 

 
 

Vendor No Vendor ID Assigning vendor codes where users want to view the analysis report purchase. 

Document date Date Credit Document define the length of time a user wants to view a report of the credit 

summary analysis at any time period by which the user defines.

Goods No  The item code assigning item codes to users who want to view the Analysis Summary report.  
 

 
 

 

 
 
 
 

 

 
Steps to view the Analysis Summary report
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     Steps for purchase Summary report daily

Document date Define the length of time a user wants to view the daily Purchase summary report at any time

period according to user defined.
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Year  Define the annual range for which the user wants to view the monthly Purchase summary report 

at any time by the user determines. 

Month The month in which the user wants to view the monthly Purchase summary report at any time 

by the user.

 

 
 

 
 
 
 

 
 
 

 
Steps for viewing the monthly
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Order by The procedure for viewing the comparison report (monthly) is composed of two types: "By item 

group code". Displays a report based on the department code. 

Goods No  Item code assigning item codes to users who want to view the purchase Comparison report (monthly). 

Yearly  Annual period assignments that the user wants to view the purchase Comparison report (monthly) 

at the interval a specific period of time that the user determines.

 

Month The month in which the user wants to view the purchase (monthly) Comparison report at any 

time period by which the user assigns an. 

Goods Group No Item group code defining item group codes that users want to view the purchase Comparison 

report (monthly).

Department No Identification of the department code to which the person who wants to view the report. Comparison 

of the purchase (monthly). 

 

 
 

 

 
Steps to view the comparison report (monthly)
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Report type  Report types There are 2 types of "comparison shopping" is reporting, reconcile purchased 

"Compare the volume of orders," the report compares the volume of orders.

Order by  By a total of two types: the "seller" is to report the sale. " product "is to report its vendor code.

Vendor No The code for the user to view the report compares spending 12 months.

Goods No Code requires that a user wants to view a report comparing the 12 months the purchase. 

 

 
 
 

 
 
 
 
 

  
Steps to view the report compares the total purchases for 12 months
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Report type  There are two types of information: "The document Number" is reported according to the 

creditor identification document number. 

Document format The report format consists of two types: "distributed", namely reporting, data-distribution, 

resulting. Detailed "Summary" is a report of the list data that occurs in the summary format 

to see an overview that occurs.

 

Delivery date  The date of delivery define the length of time a user wants to view the delivery date at a specific 

time period by which the user is assigned.  
Document No The numbering document on which the user wants to view the vendor performance Analysis 

report. 

Vendor No Vendor ID Assigning Vendor codes users want to view vendor performance analysis reports.  
Goods No  Product Code Assigning item codes to users who want to view vendor performance analysis reports. 
Order status  The purchase order status determines the purchase order status that the user wants to view 

the vendor performance Analysis report.

              
  

 

 

 
Steps to view report category vendor Performance analysis reports 
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