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Lead
 

 Refers to those interested in purchasing a product or service, but has not agreed to the purchase at the time 
of coming into contact. 
Interests recording window

 For the record The recorded data window is divided into 3 parts : 
 Basic Data is to record details of the interesting document number, name, address topics of interest.

 Detail is a detailed record of the business. No. / capital source and a SWOT.   
 Define Field is the data that users create a form to fill out more information on manually (Tab 

Define Field will only appear if it is set Define Field only).

 
Status information of interest

 Status information of interest. Documents are 4 states :
 Open a new document is created. Pending adoption by creating more debt.

 Qualified documents confirming the cull out those who are interested. To create data already accounts.

 Not Qualified documentation is verified through screening out those who are interested. Will not 
lead to more loans.

 Cancel the document was canceled. I cannot use it again.   
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The process of recording information, interested parties 
1. The user can record the interesting menu by pressing the "CRM"> "Lead" on Figure.

 

 
 

2. The system will display a list of user interest. Users can create a new interest by pressing the "New" 
button at the top right of the screen shown in Figure.
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3. In the "Basic Data" is to record detailed information such as document number, title Lead Topic responsibility, 
etc. users should fill in the form marked "*" are required Figure.

  
4. In the address bar, users can add multiple interested parties by pressing the "+" button below.
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5. The system displays a list of information that is the example of the name, address, etc. Figure. 
 

 
 

* Note: If the user logs formed a new address and want to activate, select the "Default" to bring to issue the document.

 
 

6. In the "Detail" is to record detailed information heading. No. / Capital sources and SWOT analysis of 
the interest shown in Figure.
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7. Once the check is complete, press the "Save" button at the top right of the screen to save those who are 
interested. The recorded data can be divided into 4 recording format :

 Save is to save the common interest. Available data show that the record is complete.  
 Save Draft to save a draft document. When a user logs do successfully, the system displays the 

screen-recording enthusiasts draft immediately.

 Save & New data is recorded and open the new interest. When a user logs do. already The system 
will display the records do not immediately. 

 
 

 Save & Close to save and return to the list of interested parties. When a user logs do already 
The system will reverse the display of all interested immediately.
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To verify the status of interested parties

1. Users can confirm the status change of the interest by the press. "Choose those who want to change the 
status 1"> "Action"> "Qualified , Not Qualified, Reopen, Change Status" will show Pop - up to the user to verify 
the status of interested parties.

Status change conditions are as follows :

 Open a new document is created. By bringing forward the information to create accounts.

 Qualified documents confirming the cull out those who are interested. To create data already accounts.

 Not Qualified documentation is verified through screening out those who are interested. Will not 
lead to more loans.

 

 Cancel the document was canceled. Can not use it again.  
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For more information, copying

1. The user can copy data to interested parties by pressing "Select those you want to copy 1"> "Action" > 
"Copy" will show Pop - up to the user to verify the copied data. interest shown.

 

 

 

  

* Note: the user can copy documents at any position. To help reduce the time to create a new document.  
2. The system displays detailed data copying all interested. Users can modify information in this section 

has been shown.
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To create more debt. For more information

1. Users can create accounts receivable information. For more information, press Menu "CRM"> "Lead" 
on Figure.
 

  
2. The system will display a list of user interest. The user must select those with the status "Open" or 

"Not Qualify" is shown.
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3. Then, the user presses the "Action" on the top right of the screen. And select "Qualify" will show Pop - up 
to the user to verify the data generated receivables Figure.
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4. When the user confirms the information to create accounts successfully. The system will display a form 
to create accounts receivable information. The debtor and the referenced information from the interested users 
should automatically fill in forms with an asterisk "*" to complete the picture.
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