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Voucher Document 
 The document used for saving the entries instead of the underlying book (journal). In the event that the 
business has a large number of entries to be saved to the underlying book, it may also be used to make the record 
recorded as accurate and fast. One of the methods that is used is the use of vouchers instead of the preliminary book 
by classifying the categories of vouchers according to the underlying book type. 
 
How voucher documents are stored 
 From the list of all five voucher documents, you will receive a different type of all of the vouchers in the 
journal. Storing the document uses the method of storing in the file by extracting it as a file based on the voucher 
document type. It is sorted in the order of the entries before and the voucher number is provided. 
* Note : If there is a lot of items in one file, it may be stored as a month-to-month period. 
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How voucher document number is assigned 
 The voucher number consists of 3 structures, which are detailed as follows 

IV 190926 001     
          
      

show the sequence of voucher documents, such as 001, 002 
      
       
      to display the date/month/year information of the voucher document, which can be selected 

only for the date/month/year display format, such as YY/mm/DD, yy/MM.       
       
      displays information that helps identify the voucher document category to determine how 

the voucher documents recorded from the in-system menus can be defined as 
abbreviations. Such as IV, PV 

      

  
* Note : For details on how to set up the voucher document number, see :  Set Up Chart of accounts (GL) data 
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