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Sales Report

Referring to the report on the operation. Sales of all that is happening at any moment of time

Types of sales reports

Types of sales reports are 2 types :

®m  General Repost is report on tlle jobs include
= Quotations Report
= Sale Order Report
= Summary Sale Order (Quantily) Report
= (00ds Remain Sent Report
= Cash Sale Report
= Summary Cash Sale Report
= Credit Sale Report
= Summary Credit Sale Report
= Credit Note Report
= Deposit Report
= Deposit Balance Report
= Deposit Movement Report

™ Analytic Repost report is an analysis of sales consists
= Summary Daily Total Sale Report
= Summary Month Total Sale Report
= Analysis of Summary Credit Sale/Cash Sale Report
= NetSales Analysis Report
= Monthly Compare Total Sale Report
= Compare Total Sale Report of 12 Months
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Describe the symbol
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= The number 1 represents the search window display

= The number 2 refers to the printed document. Users can print the entire document. Or Print Present at the
opening were

= The number 3 means a return to the previous page. Users can retum to the first page. Or return to the
previous page

= The number 4 refers to the Browse page. Users can choose to view reports according to user requirements

= The number s represents the total number of pages

= The number s represents the next page, users can go to the last page. Or go to the next page of the report

= The number 7 refers to the document. Users can save documents immediately or save open documents saved

= The number s means choosing File to save. Users can select a file to save the currency
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Procedures for sales report

1. Users can view sales reporting this menu by pressing the "Report"> "Sales Report" as shown in Figure
@
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Steps for viewing quotation Reports

Document format consists of 2 forms which are "enumerate” which is the detailed report of the itemized transaction
result. "Summarize" is the report of the transaction result in the summary form to give an overview
of the happened

Document date  defining the time period that users want to see a quotation report at a certain time specified by
the user.

Document status it sets the document status that the user wants to see the quotation report

Customer code  the customer code assignment the user wants to see the quotation report

Document number the number of the document that the user wants to see the quotation report
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Steps for viewing the Sale Order Report

Show report consists of 2 formats which are "oy date of document" which is to display the report in sequence.
The date of document "by customer" is to show the report in order of client

Document format ~ consists of 2 forms which are "enumerate” which is the detailed report of the itemized transaction
result. "Summarize" is the report of the transaction result in the summary form to give an overview
of the happened

Document date  defining the time period that users want to see the sales order report at a certain time,
As user-defined

Document status it sets the document status that the user wants to see the sales order report

Customer code  defining the customer codle that the user wants to see the sales order report

Document number assigning the document number to which the user wants to view the sales order report
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Steps for viewing the Summary Sale Order (Quantily) Report

Document date  defines the period of time the user wants to view a summary Sale Order (Qty.) At any

moment of time

Product group code user-defined Product code Coded product that users want to see a report of the summary
Sale Order (Qty.)

Product code  code defining the product that the user wants to view a summary report of the summary
Sale Order (Qty.)

Document status — documents users want to see. the report summary Sale Order (Qty.)

Prozoft CRM LTD., co

Summary Sale Order (Gy )
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Steps for viewing the Goods Remain Sent Report

Show report

Document date
Due date

Customer ID

Product

consists of 3 types, “according to the document" is to be displayed. The date of the respective
documents. "Date Due" is displayed in the order given day delivery, "according to the customer
is displayed by customers on the documents

determine the amount of time a user wants to view reports backlog at any moment. over time
s USers

defined period of time the user wants to view a given day delivery at any moment at any one
time according to user-defined

to determine the client code that the user wants to see the report backlog used to determine that
the user needs

assignment of the product to which the user wishes to view the report of undelivered products

Document number document Number assignment users want to view the report backlog

Department defining the work department that wants to see the report backlog
Prosoft CRM LTD., co
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Steps to view a cash purchase sales report

Show report consists of two types, "according to the document” is displayed in chronological order of the
"customer" is displayed by the client

Document format  consists of two types: "Breakdown™ is a report generator. distribution data transactions thorough
"conclusion" is to report the transaction data in summary form to provide an overview

Document status  determining the status of the document that the user wants to view reports

Customer ID determine the client code that the user wants to view reports for a cash purchase

Document date  determine the period of time the user wants to view reports for cash purchase atany given
time period

Department determining the work department that people want to see a live sales report

Goods determining the products that users want to see live sales reports

Sales area determine which users want to view reports for the cash purchase demarcation check

Owner to determine who was responsible for the user to view reports

Shipping Method ~ determine how to transport the user to view a cash purchase report

75,00000 12,

.......

545000

144430000

€5,550.00
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Steps to view cash Sales report

Show report consists of 3 formats which are "According to document date" which is to display the report
in sequence. The date of document "According to customer" is to show report in order.
Customer "By product" is to show report in order of product

Customer ID ~ defining the customer ID that users want to see a live sales summary report
Document status it defines the document status that users want to see in a live sales summary report
Department determining the work department that wants to see a live sales summary report

Document date  defining the time period that users want to see a live sales summary report at a specific time
period specified by the user

Territory defining sales territories for which users want to see a live sales summary report

Goods determining the products that users want to see a live sales summary report

Shipping Method  determining the means of transportation that users want to see a live sales summary report
Owner determining the responsibility of the user to view the live sales summary report
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Steps to view credit sales reports

Show report
Document format

Document date

Customer code
Goods No

consists of two formats: “by Document Date": Displaying the report in the order of the document
date. "By Customer" is a report showing the customer's order

consists of two formats: "Distributed" is a reporting-based report that occurs. Detailed "Summary"
is a report of the list data that occurs in the summary format to see the overall overview

define the length of time that users want to view the sales report at any time period by which the
user determines the customer account
assigning customer codes to users who want to view credit sales reports

assigning item codes to which users want to view credit sales reports
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Steps to view credit Sales summary reports

Show report the report contains three styles: "By Document Date" is to display the report in the order of
the document date. "By Customer" is displaying the report in order of customer's "by Product”,
displaying the report on the item-level

Document date  define the length of time a user wants to view the credit Sales summary report at any time
period according to the user-defined

Customer code  assigning customer accounts to customers who want to view the Sales Summary report
Goods No assigning item codes to users who want to view credit Sales summary reports
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Steps for viewing the Credit Note Report

Show report consists of two formats: "oy Document Date": Displaying the report in the order of the document
date. "By Customer" is a report showing the customer's order

Document format  consists of two formats: "Distributed" is a reporting-hased report that occurs. Detailed "Summary"
IS a report of the list data that occurs in the summary format to see the overview

Document status  as a document status set. The user wants to view the credit note report

Customer ID Customer account assignment of customer account to which the user wants to view the report
on the debt

Document date  define the length of time a user wants to view a credit discount report at any time period according
tothe user defined

Department define the job department to which the person who wants to view the report.

Goods determines the item to which the user wants to view the sales district Credit note report

Territory the sales district to which the user wants to view the report. Credit note

Owner defining the person responsible for the user who wants to view the credit note report

Shipping Method  defining the means of transport a user wants to view a credit note report
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Steps to view deposit report

Show report consists of two formats: "y Document Date": Displaying the report in the order of the document
date. "By Customer" is a report showing the customer's order

Document format consists of two formats: "Distributed" is a reporting-based report that occurs. Detailed
"Summary" is a report of the list data that occurs in the summary format to see the overall
OVerview

Document date  defing the length of time that users want to view deposit reports at any time period according
to user-defined
Customer ID  assigning customer accounts to the user who want to view the deposit report

Expiry Status ~ There are 3 types: "All" is reporting all the necessary deposit results. "Expired" is the reporting
of "non-expired" deposit results as an expired deposit report

Prosoft CRM LTD., oo -
Deposit Report By Doc. Date (Explain}
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Steps to view Deposit Balance Report

Document date  define the length of time a user wants to view a deposit report at any time period by which the
User assigns

DocumentNo  the document number to which the user wants to view the deposit balance report
Customer code  assigning customer account to the user who wants to view the deposit balance report

Prosoft CRM LTD., co

Deposit Balance Report
PROSOFTCRM

From Doc. Date 01/01/2020 to 20/04/2020 Pagel

Doc. Date  Doc. No. Invoice No. Customer Name

2020 DES3-0200009 DN200227-001

03/04/2020 DEE3-0400010 DN'200403-001

Tetal 2 ltem 2,500.00 500.00 2,000
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Steps for viewing a Deposit Movement Report

Document date  determines the duration for which users want to view the Deposit Movement Report at any time
by user defined

Prosoft CRM LTD.. co
Deposit Movement Report By Doc. Date

PROSOFTCRM
Fagel

From Doc. Date 01/01/2020 to 20/04/2020

L

-
Doc.Date  Doc. No. Invoice Before VAT Amount  Doc. Date

6.500.00 2.000.00

2,500.00

Print Dste 1 20'04/2020
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Steps to view the Summary Daily Total Sale Report

Document date  determines the period for which the user wants to view the summary daily total sale report at
any time interval by the user

Prosoft CRM LTD.. co

Summary Daliy Total Sale Report

PROSOFTCRM
From Daoc. Dste 01/01/2020 fo 20/04/2020 Pagel/2
Date Cash Ssale CN Cash Sale ON Cash Sale Net Cash Sale Cradit Sale CN Credit Sale DN Credit Sale Net Credit Sale Net Ameunt

175,000.00 175.000.00

9.081.00 9.081.00

Frint By - Tasr SmeRid Frint Dste © 20/04°2020
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Steps for viewing the Summary Month Total Sale Report

Year

Month

determine where the user wants to view a summary month total sale report for the fiscal
year as at any periodof time. According to user-defined

determine that the user wants to view a summary month total sale report for the fiscal month
period atany given moment. According to user-cefined

Prosoft CRM LTD., co
Summary Month Total Sale Report
PROSOFTCRM
Fram Yesr FromMonih Janusty To ManthApril agel/t
Monith Cash Sale CN Cash Sale DN Cash Sale Net Cash Sale Credit Sale CN Credit Sale DN Credit Sale Net Credit Sale Met Amount
URFIA 539.000.00 1.5 537.500.00 9,247 66 9.247 66 1048747
HATH! 164.242 68 164.24268 4.037.38 4.037.38 8.280.0¢
Tunea 297.221.0 1 283.1 85,987.50 88,487.50 B.847 51
L 1236400 1 114,02 23130 1 421.313.00 5.340 5
24,1036 1,103 15855 08 015
1By assia Frint Dt
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Steps for viewing the analysis of Summary Credit Sale/Cash Sale Report

Document type  there are two types of documents: "Credit Sale" is analyst of summary credit sale report.
"Cash Sale" is analyst of summary cash sale report

Show report The report is composed of 3 formats: "By Customer". The report is displayed according to
the customer's "by responsible” statement. The responsible "y item" is to display the report
in the ordler

Document date  determines the length of time that the user wants to view the report. Analyze the sales/cash
summary at any time by the user to determine

Document number determines document number the user needs. View a Sales Summary Analysis report
Credit Sales/Cash Sales Summary

Customer ID  defining the customer account to which the user wants to view the analysis report. Credit
Sales/Cash Sales Summary

Prosoft CRM LTD.. co

Summary Credit Sale By Customer and Goods
PROSOFTCRM

130,160.00

AB203-001
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Steps to view the Net Sales Analysis report

Show report the report includes four types of items: " product" which is the report showing in the order of
product “customer” which is the report showing in the order of the customer “"Owner" is to
display a report by responsible person. "sales area" is to display a report by sales area

Document date  define the length of time a user wants to view the Sales Analysis report atany time period by
which the user assigns

Document number numbering on which documents users want to view the Sales Analysis report

Customer ID defining the customer account to which the user wants to view the Sales Analysis report

Prosoft CRM LTD.. co

Met Sale Analysis Report By Goods

PROSOFTCRM

From Doe. Date 01/01/2020 to 20/04/2020 Fagels

Gocds No Goods Name @---- CredaSals ______pg .. CashSals ____ ... Credithoe _____pg..... DebiaNote _____ g __...Sum___.____.p
Customer N Customer Nsms Unit ay Amourk ay Amount ay Amount ay Amourk ay

A HONDA 9U NSS300AL TH A WAL MATBLATIATEY NFOTE-410423 MaNBLATHY MLHNFOTT2LE104923

130.000.00 1.00 €5,000.00 3.00 195,000.00

5 & B8 8
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Steps for viewing the Monthly Compare Total Sale Report

Show report the report contains one of the following types: "By item" is the display of the report in
chronological order

Year the year in which the user wants to view a monthly sales comparison report at a specific time
period according to the user's defined

Month define the month interval for which users want to view the monthly sales comparison report
atany time by which the user assigns

Document number numbering document to the document to which the user wants to view the Monthly Compare
Total Sale Report

Customer ID  assigning customer identification to the user who wants to view the Monthly Compare Total
Sale Report

Department define thedepartment of work to see Monthly Compare Total Sale Report

Prosoft CRM LTD.. co

Compare Total Sale Report By Goods
PROSOFTCRM

Yesrly 2013Menth Jsnusy Faget

100.00
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Steps for viewing the Compare Total Sale Report of 12 months

Show report
Compare
Year

Goods No
Customer 1D

composed of two types: "product”, which is to display the report in order of products
"customer" is to display the report by customer order

consists of two types: "Product sales" which is a report showing product sales comparison.
"Product quantity" is a report showing product comparison report

defining the year range for which users want to see a report comparing 12-month sales at a
particular time period specified by the user

assigning item codes to users who want to view the report 12 month sales comparis
assigning customer accounts The user needs to see a comparison report for 12 months

PROSOFTCRM

Fram Doc. Dat= 01/01/2020 To 31/12°2020 Compare By Total SslesSort By Info Mo, Pagel/3

Prosoft CRM LTD., co

Compare Total Sale Report{Month) By Goods

Itam No.

Item Name
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